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BINUS UNIVERSITY
LIBRARY AND KNOWLEDGE CENTER

FRIENDS OF THE LIBRARY MEMBERSHIP FORM 
 _______ SEMESTER  _____YEAR

PERSONAL DATA
NAME



: __________________________________
BINUSIAN ID


: __________________________________
FACULTY/ DEPARTMENT
: _______________/___________________
PLACE / BIRTH DATE

: _______________/___________________
ADDRESS


: ___________________________________




  ____________________________________________________
PHONE NUMBER

: HP : 1. _____________________2. _______________________
EMAIL ADDRESS 

: ____________________________________________________
LANGUAGES COMPETENCY: ENGLISH/MANDARIN/JAPANESE*
I Want to be 

          Translator
_____ Japanese ____Chinese_____Mandarin
          Library Assistant
          Library Promotional Staff
Time availabiliy:

Class Code : _____ 

1) Monday  :

 ________Hours  : ______to  ______



2) Tuesday : 

________ Hours  : ______to  ______



3) Wednesday :
 ________Hours  : ______to  ______



4) Thursday 

 ________Hours  : ______to  ______



5) Friday  : 

________ Hours  : ______to  ______

6) Saturday  : 

________ Hours  : ______to  ______

A. Requirements : 
1. Filled up Friends Of The Library (FoL) Membership Form 

2. Registered BINUSIAN
3. Photocopy of   BINUSIAN Card – Flazz 
B. Membership Period

1. Membership period is one semester and renewable upon the approval of the LKC Manager
C. Privileges
1. Increase the  knowledge by following the activities which carried out by LKC

2. Additional two (2) books aside from their regular privileges (weekly period). Applicable only during their membership period.
3. Borrow magazines and journal every weekend
4. Received training related to library

5. Receive certificates.

6. Get up  to 5% discount to Megastore
7. Get discounts from publisher upon  purchase of  textbooks 
D. Obligations  of the Member
General Obligation
1. Follow the rules “Peraturan Tata Tertib Kehidupan Kampus “ (PTTKK)

2. Follows the agreed schedules you filled up.

3. Wear  FoL PIN  during working hours

4. All information generated in LKC and BINUS must be kept confidential.
5. Must attend  all meeting pertains to FOL 
6. Keep and take care of all facilities used in BINUS University.

7. Promote  and participate all the Library  activities 
8. Help the LKC to increase the utilization of its collections

9.  Submit report after the end of program.
10. Any items borrowed must be returned on time as the regulation implied.
TRANSLATOR
1. Assist the acquisition librarian to translate other language collections base on Agreed target of books to be catalogued

2. The translator must comply with the agreed no. of working hours.

3. Inform the librarian if in case he/she cannot come on his scheduled time.

LIBRARY PROMOTIONAL STAFF
1. The students who apply as Buddy coordinator will be automatically the library promotional staff. The student coordinator must help the library to promote the services & collection of LKC.
2. He/she must attend the training from the library on how to carried out the information 

 to other students.
3. Total no. of hours will be same as his  schedule as Buddy Coordinator
LIBRARY ASSISTANT
1. Help the librarian in carrying out its services.

2. Perform the clerical work in the library.

3. Comply with the agreed working hours.

4. Inform the librarian if in case he/she cannot come on his schedule time.

Conformed by:
Note : *) choose one 

Jakarta, <month dd, yyyy>


Acknowledge by,                           Approve by, 

      State by, 





<<                               >>              <<                                  >>          <<                              >>
LKC Manager                               Digital Service Section Head        Prospect Member Name
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